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1. OBILME ITOJIOKEHMA

1.1. Hacrosunee Ilomoxkenne «O CTPYKTYPHOM IO/Ipa3/ie]IeHHH «AIMUHUCTPATHBHO-
xozsiicTenHas vacte» AHO OIIM «Jly6paBymka» (nanee — «llomoskeHue») paspaborano B
cooTBeTCTBMH ¢ ILIL 2, 4 cr. 27 @epepanpHoro 3akoHa oT 29.12.2012 Ne273-03 «O6
obpazosarmu B  Poccuiickoit  ®@enepanuu», YcraBoM  ABTOHOMHOW — HEKOMMEPUYECKOH
opranm3anun  «OOmeobpa3oBarenbHast — ImKona-uHTepHar  «JlyOpaBymka» — (mamee  —
«Opranuzanusa»).

1.2. AJMHHHCTPAaTHBHO-XO3SMCTBEHHas 4YacTh - CTPYKTYPHOE IIOApasfelieHHe
ABTOHOMHOH HexomMmepdeckod opranusamuu «Ob6meoOpasoBarenbHas  IIKOJA-HHTEPHAT
«/1ybpaBymikay, OCYILECTBIIAIOIEE a/IMHHUCTPATUBHO-X03AHCTBEHHOE obecrieyeHue
nesrresibHOCTH Oprasu3aiiy.

1.3.  CrpykrypHoe moppasfieneHue  «AIMHHHCTPATHBHO-XO3MHCTBEHHAS YaCThy
(nanee — «CII») co3maercs u TUKBHIApYeTcs Ha ocHoBaHMM Ilpukasa Jlupekropa Opranusaius.

1.4. B cBoeit pestensnocta CII pykxoBomctByercs DenepansHbiM 3akoHoM «0O0
obpasoBanru B Poccuiickoit Peneparuu», APYTAMH HOPMAaTHBHO-IIPABOBbIMH aKTaMh PD,
sakoHamMu Kanysckoif o61acTd, pelieHusMH HCIIOIHHTEIBHBIX opraHoB Kamy:ckoil obmact,
Verasom Opramusanud, [IpaBiiiaMd  BHYTPEHHETO TPYLOBOIO DAaclopsAiAKa H JIPYTHMH
JIOKAIBHEIME akTaMu OpraHu3aiiuy, 1 JeicTByeT Ha oCHOBaHUK HacTosmero Iomoxenus.

1.5. PykosojctBo nesiteqbHOCTRIO CII ocymiecTBiser 3amecTuTels IHMPEKTOpa IIO
aJIMEHACTPATHBHO-XO03SCTBEHHON 4acTH, KOTOPBII MOTUHHSAETCSA HEMOCPEACTBEHHO JIUpeKTopy
Opranmn3zanuu.

1.6. B cocrap CII Bxomsar ciuexyonme pabotHuku OpraHusanun: HadaJlbHUK
CTOPOIKEBOM CIIYKOBI, BOIUTEND, KACTEISHIIA, BAXTED.

2, OCHOBHBIE 3AJJAYH

2.1.  AjMHHHCTpaTHBHO-XO03siicTBeHHOE oOecniedenue AesrerbHocTd Opranu3alym.

2.2.  Opranu3ariOHHO-METOMYECKOE PYKOBOACTBO M  KOHTPOIb IEATENbHOCTH
Opranusanuy 110 BOIIPOcaM XO3sCTBEHHOTO OOCITY)KHBaHHS, PAlMOHATIBHOIO HCIIOJIb30BAHUS
MaTepHAIBHBIX PECYpPCOB, COXpaHHOCTH cobcTBeHHOCTH Opranusany. :

2.3.  AHaiu3 COCTOSHHS H IEPCIIEKTHB PAa3BUTHSA XO34HCTBEHHOro obecnedeHus
nearespHOCTH Opranusariiy, paspaboTka IpeIoKeHHH Mo coBepiieHcTBoBaHMIO paboTer CII.

2.4. CoBepIICHCTBOBAHUE H BHEAPEHHE HOBLIX MeTo10B opranuzanmu pabors! CII, B
TOM YHCJI€ HA OCHOBE MCITOJIF30BAHMS COBPEMEHHBIX HH(OPMAITHOHHBIX TEXHOJIOTHH.

2.5. Opraamsanus paborel mo ofecnedeHnio ©O€30IMAaCHOCTH JKU3HH M 3J0POBLA
YYaCTHHKOB 00pa3oBaTeIbHOro Ipolecea.

2.6.  Opranusanus BEITIOJTHEHHS TpeboBanmit K AHTUTEPPOPUCTHUECKOM
3ANUIIEHHOCTH 00BEKTOB, HAXOIAIMXCS B ONB30BaHNN Opranu3amnim.

2.7.  Opraausanus 6e30acHOro ABMKEHUS aBTOTpaHcopra Opranusaiiyi.

2.8.  Opranmzanus 4 KOOpauHaI#s padboT o oxpaHe Tpyaa B Opranuszanuu.



2.9. Benenue npeayCMOTPEHHOM IEHCTBYIOIIMMH HOPMATHBHO-IPABOBBIMH aKTaMU
COOTBETCTBYIOLIEH TOKYMEHTAIIMH, [IPEIOCTABICHHE B YCTAHOBICHHEIE CPOKU CTATHCTHYECKOH U
HHOM HHpOpPMAIMH 0 JesTeabHocTH OpraHu3aum.

3, OYHKIMA

3.1. [InanmpoBaHHe, OpPraHM3alWs M KOHTPOIL aJIMHHHCTPATHBHO-XO3AHCTBEHHOIO
obecrievyenns AesrenpHocTH OpraHu3andy: TeXHHYecKoe o0CIy KMBaHHE 3[aHHH, TIOMEIIeHUH,
obopynoBanus (CHCTEM OTOIUICHHS, BOJOCHAOXEHMs, BEHTHISIIMH, S3JEKTpoceTedl u T.J.),
IUIAHMPOBAHHE, OPraHH3alys H KOHTPOJIb NPOBEICHHS TEKYIIHX W KallMTAILHBIX PEMOHTOB,
cHab)keHue MebelbIo, X03SMCTBEHHBIM HHBEHTAPEM, CPECTBAMHE MEXaHH3alHH HHXEHEPHOIO H
YIIPaBIeHYECKOro TPYy1a, OXPAaHEL

3.2.  VYuactHe B HHBEHTAPH3AIlMM 3]@HHI, IOMEILCHHMH, 000pYy/IOBaHHA B IICISIX
KOHTPOJISL MX COXPAaHHOCTH ¥ TEXHUYIECKOTO COCTOSIHHUS.

3.3. IlnaEupoBaHHE TEKYIIHX H KAIUTAIBHBIX PEMOHTOB OCHOBHBIX (OHJIOB (3MaHHH,
CHCTEM BOJIOCHAOKEHHSI, BO3IyXOIPOBOIOB U JPYIUX COOPYIKEHHUH), KOHTPOJIb 38 COCTABICHHEM

CMET TeKYIIHX PacXoJI0B.

3.4, OpraHu3anus peMOHTa 3IaHHH, ITOMEINEHHH, KOHTPOAh KavyeCTBa BBIIOIHCHHUS
PEMOHTHBIX paboT.

3.5. Tlomyuenuwe ®W XpaHEHHe KAHLEIAPCKMX IPHHAITEKHOCTEH, XO3SHCTBEHHBIX
MaTepuaioB, OOOpYIOBaHMS, HHBEHTapd, oOecreueHue MMM, Y4YeT HX pacXOJOBAHHS W1
COCTaBJICHHE YCTAHOBJIEHHONW OTYETHOCTH.

3.6. biaroycTpo#cTBO, O3€JICHEHHUE, ybopka TEPPUTOPHUH, npa3HUYHOE
Xyl0’KecTBeHHOe oopMiIeHue (acamoB 31aHuH.

3.7. Xozs#cTBeHHOE 0OCITYKHBAHHE IPOBOJUMEBIX B IIKOJIE MEPOIIPUATHEA.

3.8. Oprammsanus OSKCIUIyaTalldkd W CBOEBPEMEHHOI'O PEMOHTa TEXHHYECKOrO
060pyHOBaHMs (3NEKTPHYECKUX CETEH, CHCTeM OTOIICHHUS, BEHTHIISIAM H T.11.), Hecnepeboiinoe
obecrieuenue 3aHuil 1 HoMelennii Opranu3aniy SIeKTPOIHEPruei, TeIOM, BOIOH, KOHTPOIb
HaJ| MX parHOHAIBHBIM PACX0I0BAHHEM.

3.9. IlianmpoBaHWe, OpraHH3alHsg X MPOBEICHHE KOMILIEKCA IPOTHBONOXKAPHEIX H
HPOTHBOAIHIEMIIECKHX MEPOIIPUATHH.

4. [IPABA PABOTHUKOB CTPYKTYPHOI'O ITOJAPA3JIEJIEHWA
«AJIMAHUCTPATHBHO-XO3MCTBEHHASI YACTb»

4.1. MWcrnone3oBaTh TPEJOCTABICHHBIE  IIOApPA3JENeHHIO  HHQOPMAIHMOHHBIE U
MaTrepraibHbIE PECYPCHL

42. 3ampammBaTh y BCEX CTPYKTYPHBIX IOZApa3ieneHu, coTpyAHuKkoB OpraHusanuy,
HEe0OXO0IUMBIE JTOKYMEHTHI M HH(POPMAIHIO.

4.3, HMu4uMapoBaTh W TPOBOJUTH COBEIIAHMS II0 BOIpOCAM, OTHECEHHBIM K
xkomnerennun CII;

4.4, 3HAKOMHTBCS C MPOEKTAMH JIOKAIBHBIX AaKTOB, pEIIeHHH YYacTHHKOB
Opranuzanuy, npukasos Jlupexropa. '

4.5. TlpuBiexkaTh BHEIIHMX CICHUAIMCTOB M KOHCYJBTaHTOB JUIS pealU3aliH
COITACOBAHHBIX ¢ PYKOBOJICTBOM IIPOEKTOB.

5. OBA3AHHOCTH PABOTHHMKOB CTPYKTYPHOI'O [MOAPA3AEJIEHM A
«AIIMUHHUCTPATUBHO-XO3AMCTBEHHASA YACTb»

5.1. VYwyacrBoBaTh B 3aCeIaHUAX IOAPa3ICICHIS, TPAKTHIECKUX CEMUHAapax u T.II.
52.  CTpeMMTBHCS K HOBBIIEHAO YPOBHS IPO(eCcCHOHATbHON KBATH(pUKAIHH.
5.3. Bnagers oCHOBaMH caMOaHaIH3a IeATeIbHOCTH.



6. OTBETCTBEHHOCTb

6.1. Paboruuxu CII 3a HerrpaBOMEpHBIE PEICHUs, ACHCTBUA HUIIH Oe3eiicTBHE HECYT
JMCUMIUIAHAPHYIO, aIMHHHCTPATHBHYIO M HHYKO OTBETCTBCHHOCTR B COOTBETCTBHH C
sakoHOIaTeIbeTBoM Poccuiickoi PenepanuH.

T 3ACEJJAHUSI PABOTHUKOB CTPYUKTVPHOFO [TOIPA3AEJIEHIA
«AlIMI/IHI/ICTPATI/IBHO-XOB}E[I/ICTBEHHAH YACTb»

7.1. 3acenanms pabOTHHUKOB CII upoBogsrtcs 3aMeCTHTENEeM JUPEKTOpa IIO
aIMHHHCTPATHBHO-XO035HCTBEHHON JacTH. Ha 3acemaHusX IPUHAMAIOTCS PEINeHHs, OTHECCHHBIC
x komnerennuu CIT. Bo Bpems 3acenanuii [IpencenareneM BeneTes [TpoToko.

7.2. PemeHus, TDpPHHATBIE Ha 3acedaHHAX CIl, odopmisioTes yKasaHHUIMH
3aMecTHTEIeM JHPEKTOpa [0 Bompocam 0e30IacHOCTH B Ipelesiax mogaomouni CII u
JOBOJIATCS JIO CBEJICHMS BCEX yIaCTHHKOB o6pa3zoBaTeILHOTO [Iporecca.

8. 3AKJIIOYUTEJIbHBIE ITOJIOXXEHM A

8.1. Hacrosmee Ilomo)keHHe BCTYIIaeT B CHIY € JaThl YTBEPXKICHHS JupexkropoM
Opranusanyi.

8.2. Cpok mefcTBHS [10J0KCHHA HE OrPaHAYCH.

8.3. [Ilpu wm3MeHeHMM 3aKOHOJATETHCTBA B [Too)KeHHE BHOCITCS HM3MEHEHHA B
YCTAHOBJIGHHOM 3aKOHOM ITOPSTIKE.
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